Marlex Property Management, Inc

P.O. Box 260022

Pembroke Pines, Florida 33026

954-442-8677 ph

954-437-8641 fax

Checklist of Items/Info Required from Owner/Tenant

Property Owners Full name and Address:

Association Present?  If yes, please provide contact information:

Current Property Management/Realtor Contact Info: 

All Contact Phone #’s for Property Owner/Spouse/Emergency Contact:

Complete Address of Property:

List of All Appliances Belonging to Owner (Attach any warranties):

History of Structure:
Last termite Inspection:




Age of Roof:
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Smoke Detectors Present?



How Many?

Fire Extinguisher Present?

Other necessary information:

Return With:

1. Notarized Management Agreement:

2. Copy of Keys to the Property

3. Copy of Tenant Driver’s License (If applicable)

4. Copy of Current Lease and Complete Names of all Tenants Permitted to Reside in Property (if applicable):

5. Copy of Homeowner’s Insurance Policy

6. Any appliance warranties
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